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POLICY 

 

Aurora College supports the inclusion of practicums/internships in certificate, diploma, 

and degree programs, and the placement of eligible students where they can gain 

supervised practical experience as part of their program requirements. 

Practicums/internships include but are not limited to the following: practicums, 

internships, practices, preceptorships, co-op placements, and work placements. 

 

PRINCIPLE 

 

1. The College recognizes that practicums/internships provide an opportunity for the 

learner to apply theories and skills in a workplace relevant to his/her chosen career, 

and meet both individual and program objectives. 

 

2. The College supports the inclusion of practicums/internships for all programs, where 

this would be of benefit to the student. 

 

3. The College recognizes that students participating in a practicum/internship must 

abide by the Code of Ethics and any governing acts, policies, guidelines, etc. 

appropriate to the particular work situation/environment. 

 

4. The College recognizes that a student may have problems of a non-academic nature 

that may hinder his/her ability to take part in a practicum/internship. 

 

5. The College recognizes that practicums/internships provide links between the College 

and its communities. 

 

6. The College recognizes that it has a responsibility to the well-being and safety of the 

student and the general public whenever students are placed in 

practicums/internships. 

 

PROCEDURES 

 

1. The number and duration of practicums/internships shall be stated in the approved 

Aurora College program outline. 

2. The program manager (or designate), in consultation with the student and 

participating agency, shall assign a practicum/internship in a learning/work 

environment appropriate to the professional skill level of the student and his/her field 

of study, and in accordance with policy and program objectives and guidelines. 
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3. The program manager (or designate), in consultation with the practicum/internship 

agency where appropriate, shall establish the duties, expectations, and process for 

evaluation of the student while in a practicum/internship in accordance with Aurora 

College policy.  

The student shall be informed of the duties, expectations and process for evaluation of 

the student. 

The student, the program manager (or designate), and the practicum/internship 

agency must agree to the duties, expectations, and evaluation process prior to the 

student starting the practicum/internship.  

 

4. A student may be removed or dismissed from a practicum/internship.  

 

If the practicum/internship workplace proves to be unsuitable (e.g. student is not 

being supervised, not given any work or the student’s well being is affected), then the 

instructor in consultation with the program manager may remove the student from the 

practicum/internship.  

 

The performance of a student in a practicum/internship may be reviewed at any time 

(Policy C.28), and if the student is failing to meet the prescribed level of 

performance, the student may be dismissed from the practicum/internship in 

accordance with Policy C.14. 

 

5. If a student is removed from an unsuitable practicum/internship, the program manager 

(or designate) shall make arrangements for the student to be placed in another 

practicum/internship as soon as possible.  

 

A student who is dismissed from a practicum/internship may be given the opportunity 

to participate in a practicum/internship on a probationary status in a subsequent term 

at the discretion of the program manager (or designate). 

 

6. The student is responsible for paying all fees, tuition and/or any additional expenses 

incurred during the practicum/internship period. 

 

7. A student shall not receive wages during the practicum/internship, unless otherwise 

indicated in the approved program outline. In some cases, students may receive a 

training allowance. 

 

8. A student must complete his/her practicum/internship in a satisfactory manner in 

order to complete his/her program successfully. 
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9. The student must meet both academic and non-academic requirements for placement 

in practicums/internships; 

 

ACADEMIC – As per program/course outline 

 

NON-ACADEMIC 

 

i) Criminal Record: 

 

Some programs require students to undergo a criminal record check prior 

to participating in a practicum/internship (see Program Outline). Programs 

that require a criminal record check should have guidelines outlining the 

ethical standards of that profession. 

 

a. To complete a criminal record check, the student must complete the 

procedures as listed in Appendix A. 

 

b. If a criminal record is revealed, and depending on the nature of the 

offence, the Registrar (Aurora and Thebacha Campuses) or Manager 

of Student Services (Yellowknife Campus) will notify the program 

manager of the situation. The program manager will assess the 

situation and: 

 May grant a conditional acceptance in which the College 

- May recommend or require the student to seek professional 

help (e.g. anger management counselling, alcohol/drug 

addictions counselling); and/or 

- May delay participation in a practicum/internship;  

 May deny participation in a practicum/internship and may not 

allow the student to continue in the program; and/or 

 May counsel the student to seek alternate training. 

 

Prior to placing a student with a criminal record in a practicum/internship, 

the program manager (or designate) shall obtain written consent from the 

student to divulge this information and then inform the organization 

offering the practicum/internship of the nature of the offence. The 

organization has the right to refuse a practicum/internship to a student 

with a criminal record. All such information shall be kept strictly 

confidential. 
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ii) Psychological/Physical/Mental Illness: 

 

In some programs or courses, a psychological, physical, or mental illness 

on the part of a student may jeopardize the safety and well-being of the 

student, other students, staff or faculty, or the general public. 

a. Where a student has self disclosed a psychological, physical, or 

mental illness to the Registrar (Aurora and Thebacha Campuses) or 

the Manager of Student Services (Yellowknife Campus), the 

Registrar or Manger of Student Services will notify the program 

manager of the situation. The Program Manager will assess the 

situation and: 

 May grant a conditional acceptance in which the College: 

- May recommend or require the student to seek professional 

help to deal with the problem; and/or 

- May delay participation in a practicum/internship;  

 May deny participation in a practicum/internship and may not 

allow the student to continue in the program; and/or 

 May counsel the student to seek alternate training. 

 

Prior to placing a student who has disclosed a psychological, 

physical, or mental illness in a practicum/internship, the program 

manager (or designate) shall obtain written consent from the student 

to divulge this information and then inform the organization offering 

the practicum/internship of the nature of the illness. The organization 

has the right to refuse a practicum/internship to a student with a 

psychological, physical, or mental illness. All such information shall 

be kept strictly confidential. 

 

b. If, after acceptance into a program, a student exhibits unacceptable 

behaviour (see D.17), the Instructor shall notify the program manger 

of the situation. The program manager will assess the situation and: 

 May recommend the student seek professional help to deal 

with the problem; 

 May delay participation in a practicum/internship; 

 May deny participation in a practicum/internship; or 

 May counsel the applicant to seek alternate training. 

 

10. Student preferences, while not guaranteed, will be considered in arranging 

practicums/internships. 
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11. The program manager will ensure that all practicums/internships will be as cost-

effective as possible. Where the placement of a student in a practicum/internship 

necessitates expenditure of College funds, a detailed budget for costs will be 

submitted to the program manager for approval in advance of the 

practicum/internship being finalized. 

 

12. On the approval of the President (or designate), practicums/internships may be 

conducted outside of the Northwest Territories. 

 

RELATED POLICIES 
 

C.02  Course Attendance 

C.13 Course Extension 

C.14 Course Dismissal 

C.24 Course Grade Determination 

C.25 Grading of Courses 

C.26 Syllabus 

C.28 Student Academic Evaluation – Course and/or Program 

C.30 Student Withdrawal 

C.35 Student Final Course Evaluation 

D.17 Student Conduct – Student Rights and Responsibilities 
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APPENDIX A 

 

 

AURORA COLLEGE 

PROCEDURES FOR CRIMINAL RECORD CHECK 

FOR APPLICANTS 
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PROCEDURES FOR CRIMINAL RECORD CHECK FOR 

APPLICANTS 

 

1. An applicant who is applying for a program which requires a criminal record check 

(see Program Outline) must complete a “Consent for Disclosure of Criminal Record 

Information” form, or equivalent, giving permission to the RCMP, or other 

appropriate organization, to do a criminal record search. Applicants who will be 

working with children or vulnerable persons must also complete a “Consent for a 

Criminal Record Check for a Sexual Offence for Which a Pardon Has Been Granted 

or Issued” form. 

 

2. The applicant must submit the completed form(s) to the RCMP, or other appropriate 

organization. The applicant must also present one piece of government issued 

identification (driver’s licence or passport are best) and pay the required fee (cash, 

money order, or certified cheque).  

 

3. Search results are picked up from the RCMP, or other appropriate organization, by 

the applicant (or designate). Note: When the applicant drops off the completed 

form(s), he/she must tell the RCMP, or other appropriate organization, who will be 

picking up the results if it is going to be somebody other than the applicant. 

 

4. Search results may show that there is a possible criminal record. To confirm the 

identification of the applicant, he/she may be required to provide further proof of 

identification. 

 

5. The applicant who is applying for the program must forward the criminal record 

check to the Registrar (Aurora and Thebacha Campuses) or the Manager of Student 

Services (Yellowknife Campus). A record of certain offences may prevent the 

applicant from participating in a practicum/internship. 
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